
Christian Media Group Looking to Hire Part-Time Bookkeeper
RightNow Ministries recently moved into a brand new facility, which is conveniently located in McKinney, TX near 121 and Stacy Road. We have an amazingly 
creative working environment and family-friendly hours.

Our team of 145 highly energetic people creates and distributes streaming video and training content to over seventeen thousand churches and organizations 
across the country. We’ve had the privilege of producing video-driven resources with well-known pastors and leaders including Matt Chandler, Jennie Allen, Max 
Lucado, Francis Chan, David Platt, Eric Mason, Chip Ingram, Louie Giglio, Gary Thomas, Lisa Harper and others. 

These links will help you learn more about our organization:

rightnowmedia.org
rightnowmediaatwork.org
rightnow.org
rightnowconferences.org
workasworshipconference.org 

Job Description  ::  Bookkeeper

We are looking for a passionate team member who can assist with accounting and contract management tasks. This includes, but is not limited to, weekly 

Accounts Payable preparations, bank reconciliations, annual financial audit preparations, and data entry for contract management software. 

To work best with our highly-collaborative team, this person is required to work from our office in McKinney, Texas. We will not consider candidates who wish to 

work from home. This is a part-time (10-15 hours/week) position. 

If interested:
Please read through the job description and requirements. Only qualified applicants will be considered.

Be sure to visit rightnowmedia.org and rightnow.org for a better understanding of our ministry.

Fill out an online application where you can submit a cover letter and resume at rightnow.org/careers

In your cover letter, please include information about your life and salary requirements
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Understanding of general accounting principals 

Bookkeeping and/or accounting experience

Ability to understand business contract details 

Well-organized and excellent attention to detail.

Ability to learn and work with new software quickly

Excellent communication skills

Ability to work independently with minimal supervision as well as part of a team

Willing to approach tasks with a servant’s heart
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